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No. 5, 17/F Bonham Trade Centre, 50 Bonham Strand, Sheung Wan, Hong Kong
Tel: ++852 266 10 847, Email: tomas@startupr.com
Order formIndonesia Incorporation service
FORMATION OF LIMITED COMPANY

The completed form should be posted to the address below. Work can start on the basis of a sent application (Scanned) form to tomas@startupr.com and full payment.

Our price policy is opened and we do charge our client exactly for the service they order. We have been in incorporation service since 2001 and we are experienced enough to offer you reasonable prices. Try to compare our prices with competitors. If you have address in Indonesia chose yours and you will pay less. Are you a resident and having address. Then you will need just Incorporation service, which will help you to start business in Indonesia. Adjust the order form according your needs and pay what youreallyneed.

	A) Information of Applicant



	Name of Company (or Applicant)
	

	Country of Incorporation
	



	Managing Director of parent company
	

	Nationality of Managing Director
	



	Contact Person
	



	Registered Address
	




	Telephone
	
	Fax
	

	Cell Phone
	
	Email
	



	Main Business Activities (Product)
	




	Main Operation Areas
	Jakarta



	B) Details about your Indonesia company – Incorporation service



Required Name of Indonesia company (please submit 3 names)
	1st	choice
	

	2nd	choice
	

	3rd	choice
	


You should use Bahasa Indonesia in naming your company if you choose to set up Local PT Company or you can provided in English 
and we will translate it

What kind of business do you intend to set up?

[bookmark: Check1][bookmark: Check3][bookmark: Check5]|_| Consulting		|_| Hi-Tech		|_| Food & Beverage distribution

[bookmark: Check4][bookmark: Check6]|_| Trading		|_| Manufacturing		|_| Other, please specify:___________________________



	C) Incorporation service

	Incorporation of PMA Company – 2,500 US$ Incorporation fees |_|

· The incorporation will take up to 2 months.
· The fee above is valid for Jakarta area.
· Minimum investment plan is above IDR 10,000,000,000, in which minimum of above USD 250,000 is paid-in capital. The investment plancould include non-financial investment and could be transferred after companyestablished and has bank account (stated by notary letter).


	Incorporation of Local PT Company – 1,500 US$ Incorporation fees	|_|

· The incorporation will take up to 2 months.
· 100% shareholders shall be local and it is required to have at least 1 Local Director.
· In the event there is no local shareholder, we are able to provide local shareholder nominee with notarized nominee agreement (detail is below).
· There are 3 sizes of local PT company according to the amount of paid-in capital:
· Small	: above IDR 50,000,000 – 500,000,000
· Medium 	: above IDR 500,000,000 – 10,000,000,000
· Large	: above IDR 10,000,000,000
· If the company plans to hire foreign employee, the minimum size is medium company.


	Incorporation of Representative Office –2,000 US$ Incorporation fees  |_|

· The Incorporation will take up to 2 months.
· Representative office is limited to marketing and promotion activities, as it is not allowed to do direct selling and receive income (all transactions shall be done through the mother company)
· There is no minimum investment requirement
· There is no shareholder and director requirement






	D) Registered Office



Do you need us to provide you Indonesia registered office (address)?		|_| Yes	|_|No

By law every company must have a registered office in Indonesia. The address of the office is the ‘home’ of the company to which all official and another document have to be sent by law. It cannot be a PO Box number (unless contained within a full address). However the registered office need not be a place where the company carries on its day-to-day business. The virtual office can be used as one of alternative for your company registration address.
	Company Address–Cekindo Business Center
	Cekindo Business Center
Grand Slipi Tower
Jl. Letjen. S. ParmanKav. 22-24, Slipi
Jakarta 11480

	CLIENT REGISTERED ADDRESS - 0 US$ if you have your own Indonesiaaddress(if you mark No, please specify desire address; If you mark Yes. Leave this cell empty)
	





	|_| It covers Indonesian phone number and operator requested by local government
	A) LOCAL PHONE NUMBER
· 600US$ per year



	|_|The right to use our address for government and business matters.
	B) VIRTUAL OFFICE
· 480US$per year. 




	I have choose plan:|_|A|_| B  
Please, specify what plan you have chosen.
	How many years would you like to pre-pay? :    |_|1   |_| 2  |_| 3
Please specify the number of years for your chosen office plan. We charge the same amount for every year.



	E) Share capital

	
|_|	Authorized Share Capital: 10,000 shares ->1,000,000 IDR each
	(Our suggested capital)
	
Total: 10,000,000,000IDR

	
|_|	Authorized Share Capital: _____________shares -> _________IDR each
	(Your desire) Please, specify the number and value of each share.
	
Total: _________IDR


Foreigners can own the PMA Company for 100%. However, maximum foreign ownership depends upon the business classification mentioned in the regulating document called the Negative Investment List. Foreign ownership can be from 0 to 100% depending upon the business industry and 100% of representative office.

	F) Nominee director


Do you want Startupr to provide Nominee director? Each IndonesiaPMA company must appoint minimum 2 shareholders, 1 Director, and 1 Commissioner. There is no statutory requirement for the director to be an Indonesia Residence. However, for Local PT company, it is obligated to appoint minimum 2 shareholders, 1 Director, and 1 Commissioner, which 100% shareholders shall be local and it is required to have at least 1 Local Director. 

Do you want Startupr to provide Nominee shareholder?
|_| Yes, Fee: 3,000 US$/year		|_| No
Do you want Startupr to provide Nominee director?
|_| Yes, Fee: 5,000 US$/year		|_| No
Do you want Startupr to provide Nominee commisioner?
|_| Yes, Fee: 3,000 US$/year		|_| No
Note: The fee excludes notarized nominee agreement 
We can arrange nominee letter and agreement, legalized by notary to protect our Client ownership and authority in the company.
The package of nominee agreement below:
· Call Option Agreement
· Letter of Indemnity
· PoA to Vote and Sell
· Cooperation Agreement
· Loan Agreement between local shareholder and investor
· Pledge of Shares Agreement
						|_| Yes, Fee: 1,500 US$	|_| No
	

	G) Names and address of director (s) or shareholder (s)



Please be sure that all the individuals’ names must be the same as the names on their passports. Registration requirement; two shareholder/director is a minimum (company might be established by one person).

First shareholder or director
	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/Indonesiai.d.*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Email:*
	



Second shareholder or director
	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/Indonesiai.d.*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Email:*
	



Third shareholder or director
	First Name*:
	

	Last Name*:
	

	Passport No.*:
	

	Passport Issuing Country/Indonesiai.d.*:
	

	Street and City*:
	

	Country*:
	

	ZIP*:
	

	No. of Shares*:
	

	Will he/she be a director or shareholder?
	

	Email:*
	




	H) Accounting & Tax Reporting



After your company is established, it is mandatory to submit monthly tax report although you have no activities and zero taxes.
The package of accounting and tax reporting as follows:

· Balance Sheet
· Income Statement
· Monthly tax report (withholding tax and VAT)
· Annual tax report 
· Period	: Minimum 1 year service
· Fee	
	Implementation fee
	One-time
	USD 500

	
Monthly fee
(According to number of transaction)
	1 – 150 items
	USD 250

	
	151 – 300 items
	USD 400

	
	301 – 500 items
	USD 550

	
	Above 500 items
	USD 1 / item

	Annual report
	Annually
	USD 400



· Notes	
· In the event you would like to engage only in the tax reporting service, the monthly fee is USD 150 and annual report fee is USD 200
· Items refer to all financial documents, e.g. invoice, receipt, bank statement, etc.
|_|yes	|_|no

	I) Bank accountopening 



We work with several banks in Indonesia. Our charge for opening a bank account is $ US 500.Our Service covers; preparing all required documents, collection of all issued documents and ATM card for you, postal service with documents and ATM card.

Where do you prefer to open up a bank account? |_|HSBC		|_|BCA		|_|Mandiri


Furthermore, we need to get following requirements in order to register your company:
· Power of Attorney Letter, which stated that you give us permission to processing an account opening on behalf of your company.
· A notarized copy or a copy certified by a lawyer, doctor, accountant of a photographic identity document such as a passport or country issued identity card, which states that the person saw the original, the copy is a copy of the original and if there is a picture, that the picture is a true likeness.
· Confirmation of address by providing a copy of the relevant portions of a utility bill, telephone bill, or credit card bill, which is dated within the last three months.


	J)  Payment information


Please, proceed the payment to:

	


A bank transfer of US$

Account Owner: Startupr Hong Kong Limited
Account holder address: No. 5, 17/F Bonham Trade Centre, 50 Bonham Strand, Sheung Wan, Hong Kong
HSBC Business Direct Account Number: 848-102778-838
Beneficiary Bank Name: HSBC Hong Kong
Beneficiary Bank Address: 1 Queen’s Road Central, Hong Kong
Beneficiary Bank Code: 004
SWIFT Address: HSBCHKHHHKH

	K) Questioner


How did you hear about StartuprLimited services?

[bookmark: Check27]|_|Existing Client			|_|From Friend			|_|Internet Search

|_|Referred by Professional Advisor	|_|Web Banner Advertising		|_|Other (please specify)______________________

	Mandate


In order to proceed this application form, please provide the full name of the person you wish to appoint to give instruction to StartuprLimited for establishment of the Limited Company in Indonesia.

	


Responsible (Appointed) Person’s Last name and First name 

	


Passport Number

	


Signature
Declaration
[bookmark: _GoBack]I/we, the person (s) whose name(s) appear below, declare and by our signature below, confirm that we are authorized representatives of the Applicant to acquire services from StartuprLimited to establish a Limited Company and we have read and agreed to be bound by Startupr Limited’s Terms and Conditions, or such other new Terms and Conditions which might occur and be published on www.startupr.com.


	


Date 

	


Name (Last & First)    
	






Signature



Limited Company Application Form Indonesia | STARTUPR | If you need any assistant, please contact us on the number or email us, contacts are displayed above.
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